William Bigelow

123 Best Street

Harrisonburg, VA 23509

bigelow@carousel.com


Address area

Dear [first name],

I have you in my [class] period class, where we are studying [subject]. As the semester nears the end, I thought you would like to know that your current grade in the class is a [average grade].

The final will be 4:30 PM on October 23. See you then.

William Bigelow

Your Teacher

